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#107A -3/2006
NEED Personnel Placement provides equal employment opportunities to all employees and applicants for employment without regard to race, color, creed, religion, sex, national origin, age, citizenship, disability, veteran status, or any other protected status.  This policy governs all areas of employment at NEED Personnel Placement, including recruiting, hiring, training, assignments, promotions, compensation, benefits, discipline, and terminations.








	Last Name


	First
	M.I.
	Nickname
	Soc Sec #
	How Did You Hear About NEED Personnel Placement?

	Address Street/Apt #


	City


	State


	Zip


	Email Address
	Telephone  #

	Birth Date:  Month/Day  


	Emergency Contact
	Phone #
	Work Locations Preferred
	Cell Phone #



	Transportation

CAR __ BUS __  T ___
	Do you have the legal right to reside and work in this country? (Yes ( No
	Min Hourly Wage Considered
	Availability  (  ( )

M__T__W__TH__F__S__SU__


	(  ( )Business Hours ______  ( ( ) AM_____PM________

( ()Evenings___ Wkends__
	[FOR  OFFICE  USE  ONLY]

	
	
	
	
	
	Presentation
	Rating

	EDUCATION
	Communication
	Speech

	Name of School
	City
	Major
	# Years Completed
	Degree
	
	

	
	
	
	
	
	I-9
	Recruiter

	
	
	
	
	
	INTERVIEW NOTES

	
	
	
	
	
	

	          (Most Recent Employment First)                                            EMPLOYMENT RECORD
	

	From /To

Mth/Year
	Name of Company / Address
	Reported To

(Name & Phone #)
	Responsibilities

(Not necessary to complete this section if on an attached resume)
	Reason for Leaving
	

	
	
	
	
	
	

	
	Address
	Phone #
	
	Salary
	

	
	
	
	
	
	

	
	Address
	Phone #
	
	Salary
	

	
	
	
	
	
	

	
	Address
	Phone #
	
	Salary
	

	Please account for gaps in employment greater than three months during the last five years:


PLEASE COMPLETE THE BACK OF THIS APPLICATION

	In the last year, have you accepted temporary assignments from any other staffing firm?     ( Yes  ( No          If yes, complete the following information:
        Name of                                        Name of Client                                           Types of                                              Name of Staffing                        Telephone Number 

     Staffing Firm                                      Assigned To                                          Assignments                                          Firm Supervisor                               of Supervisor

	

	

	

	Why are you seeking temporary work?



	What are your short-term goals?


	What are your long-term goals?



	Are you currently looking for a full-time (permanent) job?                                                                                                      ( Yes  ( No

If “yes” in what industry? ________________________   What type of position?  _________________________  What salary range?  ___________________

Are you working with any other staffing firms in your search?  (  YES ( NO   Who? ______________________ ________      Have you been out on interviews? ( YES ( NO

If “yes” where:  ________________________   ________________________   ________________________   ________________________   ________________________ 

If you have been conducting your own search – where have you sent your resume? _____________________________ ______________________________

_______________________  _______________________  _______________________  _______________________  _______________________   ______________________



	

	Have you ever been bonded?    ( Yes  ( No     Have you been denied a bond in connection with any previous job?   ( Yes  ( No    Explain:




CONFIDENTIALITY AGREEMENT

In the event I am hired by NEED Personnel Placement (NEED), except as authorized by any client to which I am assigned, I will not disclose, use, or take directly or indirectly, either during or after my assignment, any property of the client or confidential or propriety information concerning the client and/or its business.  I also agree to deliver promptly to the client (on request or on the date of termination of my assignment) all documents, copies, thereof, and other materials relating to any confidential or proprietary information that are the property of the client.

AGREED UPON CONDITIONS OF EMPLOYMENT

I understand employment by NEED is at will, meaning that either I or NEED can terminate the employment relationship at any time for any lawful reason with or without notice. I acknowledge that any false, incomplete, or misleading information I provide on this application form, in a resume, or in a pre-employment interview will be grounds to deny my employment or, if discovered later, for immediate dismissal from employment. 

I agree to and will submit an authorized timesheet for all hours worked on assignments and will notify NEED upon the completion of each assignment.  In consideration for my employment by NEED, I agree that during any assignment by NEED and for a period of 180 days following the completion of my assignment through NEED, I will not (1) accept employment by, or perform services for, any client of NEED to whom I have been assigned by NEED, or (2) accept any temporary assignment while on the payroll of any other staffing company at any such client, without prior written consent of NEED.  In consideration for my assignment to NEED clients, I agree that I am solely an employee of NEED for benefits plan purposes and that I am eligible only for such employee benefits as NEED may offer to its employees.  I understand and agree that I am not eligible for or entitled to benefits provided by clients to any of their direct employees; regardless of the length of my assignment to clients by NEED and regardless of whether I am found to be a common law employee of NEED clients for any purpose.  Therefore, with full knowledge and understanding, I hereby expressly waive my claim or right that I may have to such benefits and agree not to make any claim for such benefits.

I hereby give authorization to contact my past employers for information pertaining to this application and release from all liability or responsibility all persons and companies supplying such information.  At the completion of my assignments, I agree to contact NEED Personnel Placement for reassignment. Failure to contact NEED for reassignment before filing a claim for Unemployment Insurance benefits may result in the denial of those benefits.

Signature: _____________________________________________________________ Date: ___________________
ADDITIONAL CANDIDATE INFORMATION

	List three major accomplishments:

1._____________________________________________

2._____________________________________________

3._____________________________________________


	 List three things you’d change at your current job:

1._____________________________________________

2._____________________________________________

3._____________________________________________



	What is /are your greatest strength(s)?




	List area(s) you’d like to improve upon:

	What is the primary reason you’ve accepted positions in the past, and is something that must be offered by a new company to motivate you to make a career change?



	List four reasons to hire you over someone else:

1._____________________________________________

2._____________________________________________

3._____________________________________________

4._____________________________________________


	List four adjectives to describe yourself:

1._____________________________________________

2._____________________________________________

3._____________________________________________

4._____________________________________________



	Describe your ideal position:



	Please list your current salary and your desired salary: (Base – excludes bonuses and value of benefits)
	Current:

              $
	Desired:

              $ 

	Explain briefly the ways you will be of greatest value to your next employer: (if you need additional space, turn sheet over)



	

	Explain briefly your educational goals for the next five years: (if you need additional space, turn sheet over)



Do you plan to give your current employer two weeks notice?  

Y ___   N ___

Are you registered with any other recruiting firms? 

Y ___   N ___        

If Yes, who?




Are you willing to do temporary, temp to hire, or contract work?    Y ___   N ___

Please list five companies you would like to work for:

1._____________________________________________

2._____________________________________________

3._____________________________________________

4._____________________________________________

5._____________________________________________

Please list any companies you would not want to work for:

1._____________________________________________

2._____________________________________________

3._____________________________________________

4._____________________________________________

5._____________________________________________
	Current working days / hours:
	Interview availability days / hours:




	
	
	Please review carefully and, in the box, rank your expertise for the skills you have used in a work environment
	3.2005

	 
	 
	 
	A = Advanced   I = Intermediate   B = Basic   T = Training
	 
	 
	#117 C Skill Sheet

	Accounting
	 
	Data Entry
	 
	Management
	 
	Retail
	 

	Admin. Assistant
	 
	Insurance
	 
	Marketing
	 
	Sales
	 

	Banking
	 
	Financial
	 
	Medical Claims
	 
	Technology
	 

	Clerical
	 
	Legal / Medical Secretary
	 
	Mortgage
	 
	Telemarketing
	 

	Customer Service
	 
	Executive Assistant
	 
	Receptionist
	 
	
	

	
	
	

	
	
	
	

	

	SOFTWARE 
	                         QuarkXpress/Win
	 
	Good Handwriting
	INSURANCE
	 

	Word 2000
	 
	Mac Excel 
	 
	Medical Claims Clerk
	 
	Personal Lines
	 

	Word 2003
	 
	Mac Lotus
	 
	Medical Claims ICD-9
	 
	Commercial Lines
	 

	Windows 98
	 
	Mac QuickBooks
	 
	Inventory Clerk
	 
	Mass Auto
	 

	Windows XP
	 
	Mac Freehand
	 
	Title Clerk
	 
	Health
	 

	Excel 2000
	 
	Mac Illustrator
	 
	Insurance Claims Clerk
	 
	Life
	 

	Excel 2003
	CUSTOMER SERVICE
	 
	Microfiche/Film Clerk
	 
	Property
	 

	Lotus 5.0/Win
	 
	Outside Sales
	 
	Notary Public
	 
	Claims
	 

	Lotus Notes
	 
	Retail Sales
	 
	       MORTGAGE
	 
	Customer Service
	 

	PowerPoint 2000
	 
	Inbound Calls
	 
	Originator
	 
	Rater
	 

	PowerPoint 2003
	 
	Outbound Calls
	 
	Processor
	
 


	Adjuster
	 

	Access/Win
	 
	Order Desk
	 
	Closing
	ACCOUNTING
	 

	Paradox/Win
	 
	Banking
	 
	Underwriting
	 
	10 Key by Sight
	 

	PeopleSoft
	 
	Insurance
	
 


	Loan Analysts
	 
	Full Charge Bkkper
	 

	Oracle Software
	 
	Call Center
	                    ADMINISTRATIVE
	 
	Auditor
	 

	SAP
	 
	Help Desk
	 
	Composes Letters
	 
	Bank Teller
	 

	Act 2.0/Win
	 
	Computer Help Desk
	 
	Dictaphone – light
	 
	Cashier
	 

	Goldmine/Win
	 
	Telemarketing–Outbound
	 
	Dictaphone – heavy
	 
	Credit & Collections
	 

	Quattro Pro/Win
	 
	Telemarketing – Inbound
	 
	Medical Transcription
	 
	Acct Reconciliation
	 

	Fox Pro/Win
	 
	 
	 
	Types Bills of Lading
	 
	Bank Reconciliation
	 

	Quicken/Win
	RECEPTION / PHONES
	 
	Types Legal Documents
	 
	Financial Statements
	 

	AccPac Plus
	 
	Answered 1-5 Lines
	 
	Types Purchase Orders
	 
	Trial Balance
	 

	Great Plains
	 
	Answered 5-10 Lines
	 
	Types Invoices
	 
	Fiscal Yr End Close
	 

	PeachtreeWindows
	 
	Receptionist
	 
	Types Envelopes
	 
	Bank Deposits
	 

	QuickBooks /QB Pro
	 
	Front Lobby
	 
	Legal Secretary
	 
	Payroll:Computerized
	 

	Symphony
	 
	Message Center
	 
	Executive Secretary
	 
	Payroll: Manual
	 

	AMI Pro/Win
	 
	Paging System
	 
	Purchasing Secretary
	 
	Accounts Receivable
	 

	MS Outlook
	 
	Switchboard
	 
	Shorthand Secretary
	 
	Accounts Payable
	 

	Adobe/Win
	 
	Voice Mail
	 
	Administrative Assistant
	 
	ADP Payroll
	 

	Adobe Persuasion
	      CLERICAL
	 
	Stat Typist
	
LANGUAGES


	 

	CorelDraw/Win
	 
	Bulk Mail Sorting
	 
	Floater (Secretarial)
	 
	Chinese
	 

	Freehand/Win
	 
	Bursting Machine
	 
	DATA ENTRY
	 
	French
	 

	PageMaker/Win
	 
	Mail Clerk
	 
	Numeric
	 
	German
	 

	Internet
	 
	Postage Machine
	 
	Alpha & Numeric
	 
	Italian
	 

	Email
	 
	Collating/Stuffing
	 
	Num De <8,000
	 
	Korean
	 

	 
	 
	Filing – Alpha
	 
	Num DE 8-10000+
	 
	Japanese
	 

	 
	 
	
                         Filing - Numeric                 


	 
	Sales Leads
	 
	Russian
	 

	 
	 
	 
	Filing – Alpha/Numeric
	 
	Sales Orders
	 
	Spanish
	 

	
	
	
	
	
	
	
	Vietnamese
	


